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FAQ’s
Q. What are Annual Filings?

R. Per Rule V, each school shall file annually a bond calculation, student 
enrollment and graduate/completion data, instructional staff, placement 
statistics, and an attestation that all student records for the reporting period 
are maintained in electronic format.

Q. Who is required to complete and submit?
R. All active in-state DPOS approved schools.

Q. What is the due date for submitting to DPOS?
R. July 31st of each year



Annual Filings Form

To Locate Annual Filings:
On the Welcome Page, click the red 
SCHOOL ACTION REQUIRED button. 
The Annual Filings form can be found 
on the table for Annual Filings. Click 
on the Annual Filing file name to 
complete the form.



Annual Filing Form

Placement Statistics
If the school offers job placement assistance, check 
yes and enter statistics for the reporting period. If 
the school does not offer placement assistance, 
check no and move to next section.

Minor Students
If the school teaches or plans to teach minor 
students (under the age of 16 at time of 
enrollment), check yes and answer the attestation.



Surety

Surety Calculation
Click Edit Table below the table to enter the total 
amount of prepaid unearned tuition and fees 
collected each month in the space that appears next 
to each month.

Save Table
After entering the total amounts for each month, 
click Save Table to view the result of the Highest 
Amount of prepaid, unearned tuition held at any 
time during the 12-month reporting period.



Is your surety sufficient?

Surety Information
If the highest amount of actual prepaid, unearned tuition and fees calculated in the previous step is greater than the Total 
Active Surety Amount displayed, check yes to the question and upload a rider showing the new surety amount.  If the Total 
Active Surety Amount is sufficient, check no to the question and move to the next section.



Annual Student Graduate Race/ 
Ethnicity and Gender Data

Report Race/Ethnicity and Gender Graduate Data
Click Edit Table to enter the graduate data for the reporting period as required. Click Save Table to calculate the total number 
of graduates.



Annual Student Graduate Data

Report Annual Student Graduate Data
Click Edit Table to enter the student graduate data for each approved program/stand-alone course for the reporting period. The 
program/course names will be prepopulated from your Active Programs table. Click Save Table to calculate the total number of 
graduates. This total number of graduates must be equal to the total number of graduates by race, ethnicity and gender calculated in the 
previous section. 



Annual Instructor List

Update Instructional Staff
Click Edit Table to update any existing instructor information. To update an active instructor’s status to inactive, click the instructor’s first 
name, then click on the calendar icon and select an end date.  The instructor record will move to the Inactive Instructor table. Click Add 
Instructor to add a new instructor record to the Active Instructors table.



HB22-1049 Reporting
Number of Students
Enter the number of students and accounts as requested. 

Policy
Upload the school’s policy which outlines the process by which a student may obtain a transcript or diploma and the 
circumstances under which a transcript or diploma may be withheld from a current or former student who owes a debt. 
At a minimum, the policy must include: (I) A reasonable process for verification of conditions a current or former student 
may demonstrate to receive an exemption pursuant to HB22-1049; (II) An opportunity to establish a payment plan for the 
debt; (III) Identification of the point at which a student will no longer be able to register for classes due to the debt owed; 
and (IV) Identification of the point at which a student may be subject to a transcript, diploma, or registration hold, 
including the time frames and amounts for which the holds are to be used and the lowest amount of debt at which the 
school will assign the debt to a third-party collection agency. The school shall post this policy and the procedures for filing 
a complaint with the student loan ombudsperson on the school’s website and provide the policy and procedures to 
students as part of the information shared relating to cost of attendance.



Attestation and Submit
Complete Attestation
Enter the name of the school director or school representative completing the form. Click Sign to complete the electronic 
signature. Click Submit to submit to DPOS for review.
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